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Digital Media Specialist (Canada Summer Jobs) 

Status: Contract Position: 30 hours/week 
Contract Duration: 9 weeks – start date TBD 
Location: Toronto, Ontario 
 
 
 

Are you a student of instructional design who wants work experience? A person who is 
knowledgeable and passionate about adult learning?  Someone who enjoys building 

creative, educational tools? Seeking to make a difference in the not-for-profit world and 
in people’s lives? Do you want to work for an amazing cause at a successful national 

charity? 
 

If so, we’d love to hear from you! 
 
About Us: 
 
Cystic Fibrosis Canada (CFC) is a national charitable not-for-profit corporation established in 1960, and is 
one of the world’s top three charitable organizations committed to finding a cure for cystic fibrosis (CF). 
As an internationally recognized leader in funding innovation and clinical care, we invest more in life-
saving CF research and care than any other non-governmental agency in Canada. 
 
 
Overview: 
 
As the Digital Media Specialist you will be responsible for designing and developing educational learning 
modules for volunteer training streams to support our National Advocacy Program. The successful 
applicant will work with community stakeholders and CFC staff to build an online volunteer learning 
experience that is rich and rewarding for our government relations and advocacy volunteers, one that 
meets the educational and skills requirements that will help our volunteers move our advocacy goals 
forward.  
 
In this role you will report directly to the Director, Government & Community Relations and will work 
closely with our Senior Manager, Human Resources, our Associate, IT & Operations, and our Associate, 
Government Relations and Advocacy.  
 
Qualifications & Skills: 
This role creates and maintains external and internal educational material with a focus on audio, visual, 
and video content. 
 
The Digital Media Specialist is responsible for designing, developing and repurposing online content, 
accompanying exercises, assessment, and reinforcement activities within our government relations and 
advocacy volunteer learning streams.  



This role will work closely with members of our Government Relations and Advocacy, Human Resources, 
IT & Operations teams to develop engaging web-based adult learning experiences, primarily using 
PowerPoint and the iSpring Suite. 
 
The successful candidate will be comfortable building educational material on health and health system 
related topics through research and collaboration with internal experts to bring the relevant information 
to life in a clear and concise manner. 
 
We are looking for an effective communicator, a self-starter, and a team player who enjoys creating 
educational material for people who believe in the power of good: we want someone who shares our 
passion for building an educated community, one that drives progressive public policy change.  
 
This is an excellent opportunity for an instructional design student who is looking to expand their real 
world, educational application of creative and content conceptual designs. 
 
Key Responsibilities:  

 Work with internal subject matter experts to understand and apply learning objectives into user-
friendly content and creative design.  

 Produce high-quality educational material that meets applicable educational and training 
requirements and is appropriate for its intended audience.  

 Create supplementary documentation of the technical and educational design and development 
processes. 

 Review published materials and recommend revisions or changes in scope, format, content, and 
methods of development.  

 Strong technical aptitude specifically for creating effective educational content. This may include 
After Effects, Premiere, Illustrator, and Photoshop, and PowerPoint, as well as any other tools which 
increase workflow velocity or overall content quality.   

 Strong technical aptitude for creating effective educational content, particularly with the ISpring 
authoring tool. Experience with Premiere, and PowerPoint are a strong asset. 

 The ideal candidate will have working experience in designing instructional materials for adult 
learners, as well as experience delivering high-quality educational material covering technical and/or 
abstract concepts  

 Able to quickly grasp complex technical concepts and make them easily understandable in text, 
pictures, animation, or video 

 Quick learner with an aptitude for learning new applications  

 Able to work independently and collaborate effectively as part of a team 

 
Requirements: 

 Must be between the ages of 15-30 and legally able to work in Canada, under the Canada Summer 
Jobs basic requirements. 

 Ideal candidate will have a mix of adult educational learning theory and the technical requirements 
needed to do the job  

 English/French bilingualism an asset 
 
 

 
 



How to Apply: 
 
Please submit your resume and cover letter to hr@cysticfibrosis.ca. Please indicate “Digital Media 
Specialist” in your subject line.  
 
*Note: All job postings will be open a minimum 5 business days from the date of posting.  
 
While, we wish to acknowledge all applicants, only those selected for an interview will be contacted.   
 
Cystic Fibrosis Canada is committed to making the recruitment process accessible to all candidates. 
Accommodations for disabilities are available upon request. 
 
For additional information on our values (Excellence, Accountability, Caring & Teamwork), Cystic Fibrosis 
Canada and the courageous fight being waged against this disease, please visit www.cysticfibrosis.ca.  
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